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Introduction

These guidelines are intended to provide standards of good practice for supervision
of the undergraduate project (XXXX 499). The aim is to ensure uniformity of approach
for staff and students across Ahlia University. This booklet should be utilized in
conjunction with the Faculty Handbook and Student Handbook.

These guidelines are discussed under three main section headings (1) aims of the

project; (2) Roles and responsibilities; and (3) key milestones.

Aims of the project

The final year undergraduate research project is a crucial element of all
undergraduate degree programmes. It should be differentiated from other projects
undertaken in courses through its articulation of a complex research question,
involving practical elements of vocational pertinence, in the field of study, the
execution of which requires integration of multiple skills that cut across a range of
courses the student has undertaken in pursuit of his/her undergraduate
specialization. The output of the project may assume the form of a traditional
manuscript or, depending on the specialization, may be entirely practical in nature
involving the design of a physical facility (BSID) or the programming of a mobile app
(BSIT/BSMS). The projects aims are to provide students with an opportunity (a) to
obtain practical experience in defining a research problem in the field, and designing
and conducting the research project accordingly; (b) to demonstrate specialization-
specific as well as general skills of vocational merit that enhances future
employability prospects; and (c) to develop skills in teamwork and leadership as
much as undergraduate projects are structured as joint initiatives involving
collaboration in cohorts of 2-5 students. Finally, it is seen as an instrument that links

into practical skills afforded to the student through internship
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Overview of processes for the undergraduate project

PREPARATION OF PROJECT

Register for XXX499 in cohort
subsequent to successful completion of
xxxx498 (Group of 2-5 Students)
conditional on Proposal Appraisal below

<

Submit Proposal Form including work
load allocation per member at condition
of XXXX498 (Student cohort)

<

Approval of Proposal (Department
Council)

<

Student Cohort- Supervisor
Practical Sessions in Labs

<

Check Project progress against
milestones on iterative basis
(Supervisor)

<

Submit project
3 soft bound copies (text/ design)
+ CD copy (text/ design)

EXAMINATION OF PROJECT

Appoint Examination Committee, arrange exam; provide
each examiner with a copy of project (Chairperson)

N\

Oral Examination per each student in project cohort
(Exam Committee)

\V

Student informed of further steps, if any, needed for grade
(corrections) (Exam Committee)

\/

Corrections checked and approved and receipt of final version
of project (Supervisor)

\Z

Grade entered per student in accordance with decision of the
Exam Committee (Supervisor)

N

All Forms Submitted (Supervisor to chair)

A4

Signed Approval Form given to student (Chair)

A4

Print SINGLE copy of project with hard cover (student) of text
or design as applicable

N/

Exam forms+ CD+ SINGLE project report with hard cover checked for
compliance with guidelines and approved
(Colleoe Office Administrator)

N\

+ Similarity report (manuscript text)
+ Submission Form
(Student to Supervisor)
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Final grades approved loaded to ADREG (chairperson)

Guidelines for the Page 4 of 49

Undergraduate Project (XXXX 499) - Version 5.0




Roles and Responsibilities

Student

The role of the student is to manage and complete the project within the time limit

provided by the University. The responsibilities of the student are:

A T

Development of a project proposal by the end of the course XXXX498

Complete the Proposal Form and submit it to the Chairperson, who will assign

a supervisor.

Attend the weekly seminar in the designated lab run by the supervisor

Observe University undergraduate attendance requirements

Be aware of the University regulations regarding academic misconduct

Submit three soft copies of the project (text/design) amenable to printing

prepared as per the Presentation Guidelines, to the supervisor by the specified

deadline. In addition:

a)

b)

d)

A Submission Form should be attached to the project that details the
individual contributions of each member of the project cohort. (Students
deemed free riders by the Supervisor will be awarded a W for the course
XXXX499 and students deemed by the Examination Committee to be
deemed free riders will be awarded WF for the course XXXX499)

Where intrinsic to the project submit other output not amenable to
conventional printing, for example hardware devices and three
dimensional models to the supervisor

An electronic copy of the report should be submitted along with the anti-
plagiarism report - generated by the Student (see section on Academic
Misconduct).

Students studying the Mass Communications and Public Relations (Arabic)

must submit a copy of the project abstract in Arabic language
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7. Make an oral presentation of the project to the Examination Committee at a
time specified by the Chairperson typically in the 11th, 12th or 13th week of the
499 seminar. During the presentation, each student will be assessed
individually for the oral part and expected to answer all questions pertaining
to his/her share of the project output as detailed in the Submission Form in 6a
above posed to him/her by the Committee, and where appropriate may be
required to demonstrate, for example, the functionality of software, hardware
devices or multimedia.

8. Make corrections to the project as required by the Examination Committee,
and submit a single soft-bound corrected version (text/design) to supervisor
for checking. Practical projects involving hardware and 3D designs are also
subject to being resubmitted with correction according to the decision of the
Examination Committee.

9. Provide the Supervisor with a CD-copy and single (black color) hard copy of
the project (text/design) which will be checked by the College Office
Administrator.

10. Prepare three hard bound copies (in black color; one for the Supervisor and
One for the Chairperson) of the corrected final version of the project= CD copy

(text/ design) by the 16th week of the seminar.

Supervisor

The Supervisor is normally a full-time member of the Department with the minimum

rank of Lecturer with evidence of engagement with research/intellectual activities.

The primary roles of the supervisor are (1) to run a seminar for all students in the
project cohort designed to monitor progress towards the completion of the project
according to agreed milestones including the verification of each student’s active
contribution into the input of the project as detailed in roles stipulated in the
Submission Form in 6a above (2) to provide academic guidance to the student
throughout the report; (3) to advise the student on the University regulations and
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deadlines for completion of the project; (4) to participate in the Oral Examination; (4)
to reach an independent judgment on the quality of the report and to record this

assessment on the appropriate forms. The responsibilities of the supervisor are:

1. Confirm that every student registered for the project is attending the project
seminar in observance of University undergraduate attendance regulations

2. Conduct the project seminar to ensure that students meet key project
milestones on time.

3. Keep individual records of the student/group participants in the project
cohort using the Supervision Record Entry in ADREG.

4. Inform Chairperson of any serious difficulties which may affect the timely
completion of the project.

5. Check the project report (1) to ensure that it complies with the formatting
requirements in these guidelines; (2) for plagiarism using University
approved software to detect commonality as an initial tool (TURNITIN; see
section on Academic misconduct) and attach the plagiarism report to the
Submission Form.

6. Liaise with Chairperson to organize oral examination. Circulate copies of the
project report to members of the examination committee prior to the oral
examination.

7. Participate in assessment of the project and submit all forms to the office of
the Chairperson with assignment of a provisional grade to each student in the
seminar based on the composite weight of grade allocated by the Exam
Committee subject to completion of all corrections

8. Provide the student with a list of any corrections

9. Check soft bound copy of corrected report to ensure all corrections completed

and enter seminar grades subject to chairperson approval
Chairperson

The primary roles of the Chairperson are to assign the Research/ XXXX499 seminars
each dedicated to a single project to a supervisor once having approved project
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proposals and constituent student members (the cohort) per project, to appoint the

examination committee and to approve final grades entered by the supervisor in the

seminar per student. The key responsibilities are:

1.

10.

11.

12.

Discuss at the Department Council research topics and facilitate approval of
student project proposals.

Organize the registration of student/group of student(s) into approved
cohorts to carry out the project appointing a supervisor to run the seminar.
Resolve serious administrative or academic difficulties related to the project.
Check the student supervision record on ADREG for quality assurance
purposes.

Receive three soft bound copies of the project + TURNITIN report + CD +
submission form.

Appoint the internal examiners and organize the oral examination

Receive and file all the forms, related to the project from the Supervisor
Approve seminar grades assigned to each student in the project seminar
(XXXX499)

Keep a hard bound copy (in black color) and electronic copy of each project.
Ensure appropriate CILOs mapping between the Written/Oral Rubric to
assess the students CILOs attainment

At the end of the semester assess the attainment of the CILOs upon the oral
examination as per AU Assessment Manual CILOs achievement procedure.

At the end of the academic year forward samples of the projects to be

externally moderated by an independent external assessor

Department Council

The key responsibilities of the Department Council are:

1. Preparation of a list of approved project titles (based on do-ability, facilities
and equipment required) and their respective supervisors

2. Approval of request from student regarding choice of project and supervisor
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from the above list.

3. Approval of student requests to conduct their own project proposals.

Internal examiner
The Internal Examiner is normally a full-time member of the Department with at least
a minimum rank of Lecturer, two years teaching experience at University level, and

evidence of recent or current research/intellectual activity.

The primary role of the Internal Examiner is to reach an independent judgement on

the quality of the written report and the oral examination. The responsibilities are

1. Judge the quality of the project by examination employing rubrics designed to
assess written work, oral feedback and practical components of projects
contributed by each student in the project cohort and record this information
on the appropriate forms.

2. Come to an agreement with the other Internal Examiner and Supervisor on the
provisional grade to be assigned each student subject to stipulated corrections.

3. Assess Students fairly and transparently through the use of oral/written
rubrics.

4. Where there is a Group Project the students will be given a common grade for
the written work, however they will be assessed individually for the oral part

to maintain fairness of grading and avoid free riding.

Examination Committee
The primary role of the Examination Committee is to evaluate the project according
to University regulations. The committee normally consists of the supervisor and two
other internal examiners. The responsibilities of the Examination Committee are:
1. Evaluate the project practical work and written report as applicable to
particular projects
2. Conduct and Evaluate the Oral examination

3. Complete all the required Examination Committee Forms for evaluating the
UC Approved Paper No.: UC/P 539/2021 Guidelines for the Page 9 of 49
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report (i.e. Written Report, Practical Report and Oral Examination Assessment
Forms, Evaluation Form, Approval Form, Moderator’s Report Form and
Corrections Form). The Supervisor will submit these forms to the Supervisor.
4. The Supervisor will provide the student with a list of any corrections and

inform the student of successful completion of corrections.

College Office Administrator

The roles of the Administrator are (1) to receive all the forms from the Chairperson
and to compile these into the XXXX499 course file; (2) for each student check the
SINGLE hard cover project report and CD to ensure that it has been prepared as
required and inform the student and supervisor of any final changes required before
the student prints the three hard cover project reports; (3) complete the Supervision
of Undergraduate Project Summary Report. This summary report should then be
submitted to CAQA for review at the end of the academic year along with CILOs

attainment matrix and external assessor report.

Preparations for the Examination

1. An invitation is sent by the Chair to the Internal Examiners and Supervisor to
agree on a proper date for the oral examination normally during the assigned
seminar in its 11th 12th or 13th week.

2. Once the date has been fixed, the procedures will be conducted according to

the procedures outlined in this document

Storage of the Project following Examination

[tis the responsibility of the student to distribute the hard bound copies of the project
as follows:
1) Supervisor.

2) Chairperson of Department.
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A guide to deadlines for the Undergraduate Project (XXX499)

ITEM RESPONSIBILITY DEADLINE
1. Submission of Project Proposal Form to Office of chairperson at the end of XXXX498 Student Week 16 of XXXX498
2. Review and approved the Project Proposal Department Council End of Add- Drop period
3. Organization of student project cohorts assigned to seminars run be designed facul . .
fro%n the relevant departpme]nt with registrat%’on for XXXX499 s Y Chairperson End of Add- Drop period
4. Monitor student progress on project in course of XXXX499 seminar Supervisor During XXXX499 seminar
5. Submit 3 soft- cover copies of project + CD + TURNITIN report
Submission Form to the folce of the Chalrpersop. Where appropriate subrr.nt other Student Between weeks 10- 12 of the XXXX499 seminar
output, for example drawings, models, multimedia, software, hardware devices and three
dimensional pieces (e. g. design related courses)
6. Appointment of Examination committee Chairperson Between weeks 10- 12 of the XXXX499 seminar
7. Arrange the date of examination and inform the student and the examination committee Chairperson Between weeks 11- 13 of the XXXX499 seminar
8. Distri.buti.on of the Fhree soft bound copies of the project report, all members of the Supervisor At least five days prior to the oral examination
examination committee
9. Conduct Exam, complete the making rubrics, the evaluation form, the approval form and

the corrections form

Examination Committee

Within one day following the oral examination

10. Generate provisional grades subject to completion of necessary corrections

Examination Committee

Within one day following the oral examination

11. Provide student a copy of the correction form Supervisor Within one day following the oral examination

12. Make corrections and submit soft bound copy to supervisor Students By last day of seminar in XXXX499

13. Submission of all forms to Chairperson'’s office Supervisor within one day following submission of corrections

14. Signed approval form given to student Chairperson Wlt.hln one day following submission of forms to
chairperson

15. Print single (soft cover) hard copy of report to chairperson’s office Student Within three days following signed approval to student

16. Check all forms+ e- copy+ 1 x hard- cover copy of project compliance with guidelines

College Office Administrator

Within one day following receipt of project from student
cohort directly above

17. Distribute two hard bound copies: (1) Supervisor, (2) Chairperson, where appropriate
submit other output, for example drawings, models, multimedia, software, hardware
devices and three dimensional pieces (e. g. design related courses)

Students

Five days following approval

18. Final grade loaded to ADREG and approved by Chairperson

Supervisor/ Chairperson

One day following receipt of hard-bound copies

19. Measurement of CILOs attainment (at the end of semester)

Chairperson

At the end of the semester

20. Forward samples to external assessor (annually)

Chairperson

Annually
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Registration Regulations

A student may register for XXXX 499 provided that they have completed the pre-

requisite XXXX 498 (which requires the student to be of 4th year standing and having
completed ETHC39x).

Attendance Regulations

1. Itis the responsibility of the student to attend the assigned XXXX499 seminar
conducted by the supervisor.

2. The project is submitted within a single semester of registration. Otherwise,
all students in the project cohort will be awarded a grade of IW.

3. Students who have (IW) grade in the project will have to re-register in order
to submit their project and to be examined. Re-registering on the project will
follow the normal registration procedure and will be allowed to complete their
project within two semesters excluding the summer session.

4. Supervisors are required to submit copies of all records of supervision to the

Chairperson immediately on completion of the XXXX499 seminar.
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As approved by University Council Decision No. UC/2719/03/2025-26 of
meeting No. UC/03/2025-26 held on Thursday the 18" of December 2025.

This policy is to supersede the previous policy on academic integrity and guide for
dealing with academic misconduct approved by the University Council, as per the
document carrying reference number UC/P 701/2024. The policy is to be
implemented as of the Second Semester 2025/2026.
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Student Policy on Academic Integrity and Guide for Dealing with Academic Misconduct V.2

1.0 Introduction

The Student Policy on Academic Integrity and Guide for Dealing with Academic Misconduct provides a set
of clear guidelines for the implementation of procedures for detecting academic misconduct, the reporting
of such cases, and the application of transparent penalties. This document was developed in line with the
United Nations Sustainable Development Goals (SDGs) and United Nations Education Scientific and Cultural
Organizations (UNESCO) Principles. The main purpose of the guidelines outlined within this document is to
provide a clear framework for:

¢ Promoting academic integrity and maintenance of academic standards

e Fostering high ethical and moral standards

e Ensuring fair and transparent mechanisms to preserve authorship intellectual property and
prevent plagiarism and other forms of academic misconduct

National Alignment

e Higher Education Council Strategy
e Bahrain Economic Vision 2030
o Institutional Accreditation Standards for Higher Education Council

e Bahrain Education and Training Quality Authority Quality Assurance Standards for Institutional
and Academic Programme Reviews

¢ National Qualification Framework Standards for local and cross-border qualifications
International Alignment

e United Nations Sustainable Development Goals (UNSDGs) - SDG 4 Quality Education
e United Nations Education Scientific and Cultural Organizations (UNESCO)

2.0 Ahlia University Policy for Academic Integrity and Ethical Standards

1. Ahlia University counts integrity as one of its six (6) core values. Accordingly, learners are expected
to demonstrate high ethical and moral standards with respect to all aspects of their academic
journey and learning experience.

2. Ahlia University introduces, emphasises, and inculcates academic integrity and ethics in all learners
through various means and mechanisms, from induction programmes to final graduation projects,
dissertations, and theses.

3. Ahlia University emphasises academic integrity and ethics in research through integration in course
syllabi and programme learning outcomes across all academic programmatic offerings as contained
in the (D) category of intended learning outcomes.

4. The University implements formal and transparent procedures for reporting and managing cases
of plagiarism and academic misconduct.
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3.0 Types of Academic Misconduct

Ahlia University defines academic misconduct as any action which undermines, or attempts to interfere
with, the university’s ability to fairly evaluate a student within the context of a formal academic exercise,
towards gaining an unfair academic advantage, for oneself or others. Accordingly, there are at least seven
(7) types of academic misconduct, which the University acknowledges and wishes to prevent:

Plagiarism includes the practice of presenting ideas, words, data, diagrams, illustrations or other
output as original pieces of work or without proper acknowledgment (including appropriate
identification and referencing) of the source. Ahlia University has a zero—tolerance policy when
it comes to plagiarism.

Use of Al Generated Text this includes Al generated text from tools such as ChatGPT or any other
related chatbot platforms for rephrasing with the intent of circumventing detection. As per AU
policy for utilization of Al in teaching and assessment. Students may use Al as informal learning
and verification of specific information, however the text, design, programming or analysis
generated as part of the assessment should be original work of the students. In case of using Al
generated text for other editorial or processes such as Grammarly, the students should provide a
clear declaration and should not exceed 15% of Gen Al

Data falsification is an act involving willful creation of false data, as in students in the project filling
out questionnaires by themselves rather than distributing them and soliciting legitimate feedback
from the population, or changing data collected on received questionnaires.

Use of third parties (tacit personation) or cheat-ware sites which, typically for a fee, write all or
part of a manuscript or design a model that students in the project then present as their own original
work - including Al generated software. When third parties prepare an academic work-product for
one (or more) cohort members, a form of tacit personation and contract cheating results. However,
cohorts may use a professional proofreading service provided that they declare use of such a
service.

Free riding collusion involves one student (or more) in the project cohort doing work on behalf of
another who in fact makes no contribution to the project. In free riding collusion both the student(s)
not doing any work as well as the other(s) doing work at the behest of the former, who passes such
work off as his/her own, are liable.

Recycling collusion involves one student (or more) in the project cohort enlisting outside-the
cohort support of one student (or more) who's previously submitted academic work product is
fobbed off as being the unique intellectual work product of those concerned conspiring project
cohort members.

Active personation occurs when one (or more) students outside the cohort substitute for one (or
more) students in the project cohort proffering false identities at the time of project defense (in the
admittedly unlikely scenario of the project supervisor not remembering the physical appearance of
each member of the cohort).

Cheating in Assessments occurs when one (or more) students in a classroom/examination hall
exhibit specific dishonest behaviours such as sharing, or attempting to share, information, and using,
or attempting to use, unauthorised materials or devices, within the context of an in-class
assessment or final examination. This extends to online examinations by collusion and soliciting the
help of others.
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4.0 Dealing with Similarity / Suspected Plagiarism

Ahlia University acknowledges its role in the development of the students’ knowledge on sound academic
practice in general, and academic integrity in specific. Accordingly, the University is committed to providing
on-going education and advice to students regarding the importance of academic integrity, and related
regulations for the application of fair and proportionate penalties in cases of academic misconduct.

™”

All content flagged by “turnitin™” must be reviewed by the faculty members/supervisor to ensure that
verbatim text is quoted and that for such, and paraphrased text, that appropriate citations are provided by
the student. It is possible even if the ““turnitin™” result is zero similarity that plagiarism has occurred in as
much as paraphrased text is not provided with the source through a valid citation.

The tolerance limit for similarity is set by the type of assessment, whereby similarity is considered based
on matching text in phrases of 6 words or more (excluding the reference list). In case of limited similarity that
is the result of poor academic practice, the student is to be advised by the faculty member/supervisor and
may be allowed to rewrite the concerned portion of the manuscript for resubmission.

In cases of misconduct, the faculty/supervisor will record a misconduct case on the ADREG system and
upload the materials for chairperson review and decision making towards the application of penalties as per
university procedures.

4.1 Similarity tolerance as per the types of assessments

Types of Assessments * Similarity Tolerance percentage

Coursework Assessment

Undergraduate Final Project | \avimum of 15% and not more than 2% from one source Turn-it-in

Similarity and Maximum of 15% usage of Gen Al

Postgraduate Dissertation

PhD Thesis

Any other types of assessments that may require special consideration of the similarity tolerance
percentage that may involve usage of specific tools which could impact the similarity percentage, may
be considered as part of the internal verification process in line with AU Assessment Manual.

5.0 Guidelines for Deterrence of Academic Misconduct and Reporting

a. With regard to assignments and written project/dissertations

All assignments and written projects should be submitted electronically through Moodle, a plagiarism
detection software “turnitin™” is linked to Moodle and provides the percentage of similarity to the faculty
members by generating a detailed report highlighting phrases and references. Course instructors and
supervisors are required to check the students’ submitted work, as per the report generated from
“turnitin™”, to judge the percentage of similarity and ensure it is within university allowed norms. In case
of misconduct, the faculty/supervisor will record a misconduct case on the ADREG system and upload the
materials for chairperson/dean review and decision making towards application of approved penalties as
per university procedures.
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b. Withrespect to non-test/exam-based assessments

Latest versions of all textbooks should be used. Answers to questions can be downloaded using “cheatware”
on a fee basis. The longer the question is in the market, the greater the risk that the question has been
compromised by “cheatware.” As a matter of good practice, any questions appearing at the end of chapters
should be modified to frustrate the downloading of answers using “cheatware” especially, in those limited
cases, when the latest textbook version is not being used. In the employment of cases, instructors, as a
matter of best practice, ought to recognise that the answers may likewise be compromised and ought to
formulate new questions to frustrate students tapping into answers through “cheatware.” In case of offences,
students who are caught cheating will have their paper withdrawn and will be awarded zero for that specific
assessment. The case will be documented by the faculty member on the ADREG system, approved by the
Chairperson/Dean and overseen by Deanship of Student Affairs.

c. Withrespect to in-class tests

Best practice mandates that instructors use multiple test versions to deter copying with minor changes in
the content of questions to render difficult ability of students to identify the test version they have.
Alternately, tests can be broken down into separate test components with different components being
distributed in phases. Thus, a three- question test with questions A, B and C would be administered in three
phases with the students getting one of the three questions with a mix of each of the three distributed in the
same phase. The limitation of this technique is that each question need be formulated to require the same
completion time. In case of in-class cheating offences, students who are caught cheating will have their
paper withdrawn and will be awarded zero for that specific test. The case will be documented by the faculty
member in ADREG system, approved by the Chairperson/Dean and overseen by Deanship of Student Affairs.

d. With respect to final examinations

In terms of increasing the risk of being caught cheating borne by students prone to academic misconduct,
deterrence can be maximized by following the rules and regulations appertaining to invigilation, and by
denying such students access to technologies that can be misemployed in the service of cheating. In this
respect, rules and regulations appertaining to final examination administration bar student access to mobile
phones at all times during the period in which the final examination takes place. It is advisable that for any
objective test component using multiple choice format that two sets of the same questions be developed in
random order and randomizing the answer choices such that what appears as (a) on one set appears as (b)
on another set. (See Invigilation and Final Examination Administration Regulations.)

In case the students are caught cheating during the final exam, the invigilator must call the second
invigilator to witness the cheating behaviour and the student will be informed and asked to leave the
examination hall. The student paper will be withdrawn.

The invigilator will record the case on the ADREG system. Exam offences and the corresponding penalties
are dealt with according to the Invigilation and Final Examination Administration Regulations under the
aegis of the Deanship of Student Affairs and in conjunction with an appointed disciplinary committee. In
this respect, the Deanship of Student Affairs maintains a centralised record of all misconduct cases as
documented in ADREG including exam violations in order to determine areas for enhancement in the
examination and disciplinary procedures. The same penalties applicable to infraction of rules and
regulations apply equally to in-class tests. Where feasible, exam applicable to multi-section courses should
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be conducted in single chamber according to the same rules and regulations applicable to those
appertaining to final examination.

e. Process for detection misconduct in visual and design studios

All interior design projects and portfolios should be checked for possible academic misconduct through the
application of the “Visual Plagiarism Policy and Procedure” which outlines guidelines surrounding detection
of visual plagiarism, and various levels of verification. The policy is applicable for all in-lab work,
sketchbook, portfolios, and any other student work which involves visual application. Faculty members
must check the student work for visual plagiarism and verify content by using “level of verification
checklist”.

Visual plagiarism can be detected, although not with the accuracy of software such as “turnitin™” with
respect to textual plagiarism. This can be done through digitalizing artwork and scanning using reverse
image search engines: Google/Yandex/Bing/TinEye. Photos can be assessed with even greater rigor both
through the same and through an analysis of meta-data generated by the camera. Student- snapped photos
without meta-data should be removed portfolio as should any copyrighted photos, collected not snapped by
the student, absent permission from the copyright holder.

For more information on best practices with respect to digital plagiarism:
https://pdfs.semanticscholar.org/7d48/5012fda313b1b4a9132d8055096e0b6ffeee.pdf
(accessed on 19/05/2024) as well as the application of “Visual Plagiarism Policy and Procedure.”

f. Design studio rules and visual plagiarism

e Attendance in class is mandatory and will be reflected on the final grade. Only excused absence may be
taken into consideration.

e Students are responsible to take notes from their colleagues to cover any missed classes.

e Students must always carry a sketchbook for sketching design ideas/concepts. The sketchbook
should be present in every studio class and submitted before the final jury as part of your design
project.

e Students must use class time to work on developing their designs/research as well as discuss the
design solutions with colleagues and instructor.

e Students must read magazines and books, not just look at pictures.

e Students must learn how to search; random internet surfing will not be allowed.

g. Visual plagiarism

Visual plagiarism is as serious as text plagiarism. The following steps provide a simple to help in detecting
visual plagiarism:

o Specific Problem: Design problem is going to be given to students which will restrict the flexibility
of copying such as: specific topic, plan, location, style.

e Instructor View: Working and developing your work in class is a major aspect to find if student
work is original.

o Sketchbooks: Documenting the process in students’ sketchbook is the ultimate proof for the
originality of work.

¢ Visual Plagiarism Check: TinEye and google images are services that will be used to spot matched
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images online.
o Originalfiles: Students are going to be asked to show original files (AutoCAD, 3D max, etc.) and will
be asked about the details and technicality of it.

In this regard, it is important to note that the University has a zero-tolerance policy against plagiarism.
Suspected cases of plagiarism will be recorded as a misconduct case on the ADREG system, with materials
uploaded for chairperson/dean review and decision making towards application of penalties as per
university procedures.

6.0 Reporting Misconduct

The faculty member/supervisor/invigilator must record the case in ADREG system with the evidence
required. The case will be automatically forwarded to the chairperson/dean of the college for decision
making as per the approved penalties.

A copy of the decision on the penalty applied will be forwarded to the academic advisor for reference.

The process will be overseen by the Deanship of Student Affairs to maintain a register on a university-wide
basis for all cases of academic misconduct.

The typical penalty for collusion is the award of zero grade for all in misconduct in the instance of a first-
time offence. All instances of misconduct must be documented in ADREG and overseen by the Dean of
Student Affairs. Repeat offenders will be subject to a hearing before the University Disciplinary
Committee.

In cases of misconduct at a final examination, the exam violation procedure applies, whereby invigilators
must fill out an exam violation form, to be submitted to the Deanship of Student Affairs (refer to section 5

subsection d).

7.0 Penalties

Types of Assessment * Immediate Penalties approved by the Chairperson/Dean
Coursework Assessment Zero for the assessed coursework
Undergraduate Final Project Fail and repeat of Final Project

Postgraduate Dissertation/Applied

Project Fail and repeat of Final Project/Dissertation

PhD Thesis Fail

In-class test or written assessment | Zero for the coursework

Final Exam Zero, fail, and repeat of the course

8.0 Student Appeal against a Misconduct Decision

Students have the right to appeal the decision by documenting a complaint on the ADREG system.
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9.0 Roles and Responsibilities of the University Disciplinary Committee Review

Students who receive more than three penalties for academic misconduct will be flagged as major attention
cases. Such cases will be forwarded to the University Disciplinary Committee for further deliberation which

may result in more severe penalties being applied.

The final judgement of the University Disciplinary Committee will be made based on the degree of offense
(mild, moderate, or severe). The University Disciplinary Committee will also review the student profile and
record, including non-academic misconduct, and based on which a decision will be made by the committee.

The decision of the University Disciplinary Committee Review will be communicated to students through

ADREG system.

Key examples of Academic Misconduct based on degree of offense

Type of Offense

Mild Offense

Moderate Offense

Severe Offense

Key Examples

(Note: list of

Coursework related
misconduct with no prior
record of non-academic
related misconduct (i.e.

Final Exam
misconduct repeat
offender with some
non- academic

Undergraduate Final Project
misconduct or

Postgraduate dissertation
misconduct with other related

examples is not behavioural conduct) misconduct prior academic or non-academic
exhaustive) record misconduct
e Verbal e Disciplinary
reprimand/warning e Provision of probation
Sanction/ e Provision of written written apology (restricted
Penalty apology e Community privileges)
o  Written service e Suspension (fixed period)
reprimand/warning e Expulsion (permanent)
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A)

UNDERGRADUATE PROJECT
dul alléc olall
Proposal Form AHLIA UNIVERSITY
BAHRAIN
To be completed by the Student
Name of Student (1) Student ID
Name of Student (2) Student ID
Name of Student (3) Student ID
Name of Student (4) Student ID
Name of Student (5) Student ID
College Department
Course Title Course Code
Academic Year
Proposed Project Title Semester
\ First \ \ Second \ | Summer
Proposed Supervisor ,
If unsure please enter ‘not applicable’
Aims of the Project
Signature of Student Date
To be completed by Chairperson
Approved Rejected Remarks
Proposed Project Title
Aims of the Project
Proposed Project
Supervisor
Final date for
Submission of ProjeCt Thirty seven days before the end of the second semester following registration
Nan.le of Signature Date
Chairperson
UC Approved Paper No.: UC/P 539/2021 Guidelines for the Page 15 of 49
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Cc: Dean of the College

UNDERGRADUATE PROJECT

Supervision Record Form

a\!

dul alléc ol aJl

AHLIA UNIVERSITY
BAHRAIN
Name of Student (1) Student ID
Name of Student (2) Student ID
Name of Student (3) Student ID
Name of Student (4) Student ID
Name of Student (5) Student ID
Supervisor Name Department
College Course Cod
Course Title Academic Year
Semester
Project/ Project Title -
First | ‘ Second ‘ | Summer

Summary of Final
Project
Work Required by
Next Meeting
Date of Next Meeting
Signature of Student Date
Signat f

gna u.re o Date
Supervisor
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[The supervisor may choose to complete this form using the electronic template available in ADREG ]

UNDERGRADUATE PROJECT N

L allléc ol aJl

.. AHLIA UNIVERSITY
Submission Form BAHRAIN
Name of Student (1) Student ID
Name of Student (2) Student ID
Name of Student (3) Student ID
Name of Student (4) Student ID
Name of Student (5) Student ID
College Department
Course Title Course Cod

. Academic Year
Supervisor Name

Semester
Project Title
J First ‘ ‘ Second ‘ | Summer

By signing this document I confirm that [ have read the Guidelines for the Undergraduate Project (XXXX499) and
that my report has been formulated as per the most recent version of the Guidelines. [ understand that the correct
formulating of the report is my responsibility. I also confirm that the work presented in this project report is
solely my own work-product neiher in part nor in whole copied from any unacknowledged sources. I understand
that academic misconduct is unacceptable at Ahlia University and, if suspected, the alleged misconduct will be
referred to the Dean of Student Affairs for investigation, follow up, and, where warranted,

disciplinary action

Signature of Student Date

By signing this document I confirm that I have read the most recent version of the Guidelines for the
Undergraduate project (XXXX499) and that the student’s report complies with these guidelines. I also confirm
that I have reviewed this student’s project, checked it on University approved anti-plagiarism software and have
found it devoid of plagiarism and absent of any infringement of intellectual property. I agree that it can be
submitted to the Examination Committee.

Plagiarism report %

(Print result from anti- plagiarism software and attach to this form)

Signature of
g . Date
Supervisor
Name of
Signature Date
Chairperson
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UNDERGRADUATE PROJECT
COLLEGE OF BUSINESS & FINANCE

©

du L alléc ol all

. . . AHLIA UNIVERSITY
Marking Rubric for Written Report BAHRATN
Name of Degree Programme Course Code
Student ID Course Title
Student Name Project Title
Exceeds Standards Meets Standards Partially Meets Standards Fails to Meet Standards
Performance Area Score

(Score=11.0-14.0)

(Score= 7.5-10.5)

(Score= 4.0-7.0)

(Score= 0.0-3.5)

Problem
Definition

Student posed a thoughtful creative
question. The question is original and
contributes to knowledge in a focused and
specific area.

Student(s) posed a focused question
involving them in challenging research.

Student(s) constructed a valid question,
that however lends itself to an array of
readily avalable answers involving some
creative necessitating a modest level of
research.

Student(s) relied on a lecturer-
generated proposal or developed a
question requiring little or no
creative thought involving marginal
research.

Literature Search

Information gathered from a varity of quality
electronic and print sources. Sources are
relevant, balanced and include critical
readings relating to the thesis or problem.

Information gathered from a variety of
relevant sources both print and electronic.

Limited range of information and minimal
efforts in selecting quality resources.

Information lacked relevance,
quality, depth and balance.

There is a clear and appropriate
methodological approach to the problem.
Result, information, design or solutions are

Good effort was made in designing the
methodology and in presenting clear and
complete result, information, design or

Some effort was made in designing the
methodology and in presenting clear and
complete result, information, design or

Little effort was made in designing
the methodology and in presenting
clear and complete result,

Methodology, clear and complete. Careful analysis/ testing | solutions, as well as analysis or testing; buta | solutions, as well as analysis or testing; | information, design or solution, as
Result & Analysis of the result, information, devices or solution | few aspects are unclear, superficial or | but a number aspects are unclear, | well as analysis or testing; many
presented, with appropriate and inventive | incomplete. =~ There are appropriate | superficial or incomplete. The conclusions | aspects are unclear, superficial or
conclusions supported by high quality | conclusionssupported by moderate- to- high | are supported by low- to- moderate | incomplete. The conclusions are
evidence. quality evidence. quality evidence. supported by low quality evidence.
There is an appropriate structure to the
report, incorporating a variety of qualit . . L Logical organization of the report is . .
p P ng a ] ty. 9 Y| There is a logical organization of the report 5 '8 . P The report is not logically or
Format sources. Information 1is logically and . . . patchy with good connections among .
: . - with good connections among ideas. p A : effectively structured.
creatively  organized  with  smooth ideas being inconsistent.
transitions.
Complete documentation of all sources, . -
. . . . . . Documentation of the report is patchy. . .
including for example any visuals, sounds, | Evidence of documentation with some care, . Documentation of the report is poor
. L2 . . . . Souces are generally cited but the scale of " . .
Documentation and animations. Sources are properly cited, | sources ace cited, both in-text/ in-producta | : - wiih  in-text/in-product  errors
. . L in-text/in-product errors mar the .
both in-text/ in-product. Documentation is | few errors noted. manifold.

error-free.

manuscript.

[Note that the score foe the written report is worth 70% of the final mark for the project ]

Total Score (out of 70%)

Name of Examiner

Signature of
Examiner

Date
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UNDERGRADUATE PROJECT
COLLEGE OF BUSINESS & FINANCE

©

dul allac ol all

. . . . AHLIA UNIVERSITY
Marking Rubric for Oral Examination BAHRAIN
Name of Degree Programme Course Code
Student ID Course Title
Student Name Project Title
Exceeds Standards Meets Standards Partially Meets Standards Fails to Meet Standards
Performance Area Score

(Score= 7.5-10.0)

(Score=5.5-7.0)

(Score=3.0-5.0)

(Score=0.0-2.5)

Organization, Eye
Contact & Delivery

Logical sequence provides explanations
and can elaborate. Maintains eye
contact with audience throughout the
presentation. Speaks clearly and loud
enough for all in audience to hear, and
pronounces all terms correctly and
precisely.

Logical sequence provides explanations
but fails to elaborate. Maintains eye
contact with audience most of the time,
with occasional reference to notes.
Voice is clear but periodically not
sufficiently audible to be heard by all of
the audience. Pronounces all terms
correctly and precisely.

Logical sequence but cannot provide

explanation or elaboration.
Maintains eye contact with audience
some of the time, but refers

frequently to notes. Voice is clear but
periodically not sufficiently audible
to be heard by all of the audience.
Presenter from time to time
mispronounces a few terms.

No logical sequence. Reads most
or all of report, making little to
no eye contact with audience.
Voice is unclear and not
sufficiently audible to be heard
by all of the audience.. Presenter
consistently mispronounces
many terms.

Time Management
& Presentation
Skills

Speaker uses the allotted time
effectively and finishes on time.
Balanced use of  appropriate
multimedia that enhances the overall
presentation. Where relevant,
demonstrates mastery in employment
of supporting material such as
software, hardware devices or
multimedia.

Finishes on time but has to rush
through last points of presentation.
Limited multi-media that enhance the
overall presentation. Easy to read and
informative, but not outstanding.
Where relevant, demonstrates limited
acumen in employment of supporting
material such as software, hardware
devices or multimedia.

Finishes on time but rushes through
most of the presentation. Limited
multi- media that enhances parts of
the presentation. Easy to read and
informative in parts only. Where
relevant, demonstrates limited
acumen in employment of supporting
material such as software, hardware
devices or multimedia.

Does not finish on time or
finishes will before allotted time.
No multimedia or uses it
ineffectively. Difficult to read
and uninformative. = Where
relevant, demonstrates no or
marginal acumen in
employment of supporting
material such as software,
hardware devices or
multimedia..

Questions &
Answers

Addresses all questions in a manner
that demonstrates a through command
of the topics(s).

Demonstrates an ability to address
most questions in a thoughtful and
effective manner.

Answers only basic questions about
the topic in an acceptable manner.

Cannot address basic questions
about the topic or addresses
them in a superficial manner.

[Note that the score foe the oral examination is worth 30% of the final mark for the project ]

Total Score (out of 30%)

Name of Examiner

Signature of
Examiner

Date
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UNDERGRADUATE PROJECT
COLLEGE OF INFORMATION TECHNOLOGY
Marking Rubric for Written Report

©

dl alldac ol all
AHLIA UNIVERSITY

BAHRAIN

Name of Degree Programme

Course Code

Student ID Course Title
Student Name Project Title
Performance Area Exceeds Standards Meets Standards Partially Meets Standards Fails to Meet Standards Score

Problem Definition

Student posed a thoughtful, creative question. The
question is original and contributes to knowledge
in a focused and specific area. (Score=10.0-12.0)

Student(s) posed a focused question involving
them in challenging research (Score= 7.5-9.5)

Student(s) constructed a question that lends
itself of readily available answers. (Score=4.0-
7.0)

Student(s) relied on lecturer- generated
proposal or developed a question
requiring little thought

(Score=0.0-3.5)

creative

Literature Search

Information gathered from a variety of quality
electronic and print source. Sources are relevant,
balanced and include critical readings relating to
the thesis or problem. (Score=10.0-12.0)

Information gathered from a variety of relevant
sources both print and electronic
(Score=7.5-9.5)

Limited range of information and minimal
effort in selecting quality resources. (Score=
4.0-7.0)

Information lacked relevance, quality,
depth and balance. (Score=0.0-3.5)

Methodology

There is a clear and appropriate methodological
approach to the problem and all tools and models
appropriate in relation to the project (Score=9.0-
11.0)

Good
methodology and most tools and models are

effort was made in designing the

appropriate in relation to the project. (Score=7.5-
9.5)

Some effort was made in designing the
methodology, some tools and models are
appropriate to relation to the

(Score=4.0-6.5)

project.

Little effort was made in designing the
methodology, few, if any, of the tools and
models are appropriate in relation to the
project (Score=0.0-3.5)

Result & Analysis

Result, information, design or solution are clear and
compete. Careful analysis/ testing of the results,
information. Solutions presented with appropriate
and inventive conclusions supported by high quality
evidence. (Score=10.0-12.0)

Presenting clear and complete results, information,
design or solutions, as well as analysis or testing
with very few aspects being unclear, superficial or
incomplete. There are appropriate conclusions
supported by moderate- to- high quality evidence.
(Score=7.5-9.5)

Presenting, for the most part but not exclusively,
clear and complete results, information deigns
or solutions, as well as analysis or testing with a
few to several aspects being unclear, superficial
or incomplete. The conclusions are supported by
low- to- moderate quality evidence. (Score=4.0-
7.0)

Presenting, for the most part, incomplete
results, information, design or solutions,
as well as analysis or testing with many
unclear, superficial or incomplete aspects.
The conclusions are supported by low
quality evidence. (Score=0.0-3.5)

Product

All the functionalities in the developed product are
working correctly ie. contribution w. r. t. Ul and
application logic is excellent. All objectives are met
from implementation point of view.
(Score=10.0-12.0)

Most of the functionalities in the developed product
are working correctly i.e. contribution w.r.t. Ul and
application logic is very good. All objectives are met
from implementation point of view. (Score=7.5-
9.5)

Few of the functionalities in the developed
product are not working correctly i.e. contribution
w.r.t Ul and application logic is reasonable. Most
objectives are met except few from
implementation point of view

(Score4.0-7.0)

Most of product functionalities are not
working correctly or incomplete i.e.
contribution w.r.t application logic is
very less. Most of objectives are not met
from implementation point of view
(Score=0.0-3.5)

Documentation &
Format

Report structure is appropriate. Incorporating
variety of quality and complete sources including,
for example any visual, sounds, and animations.
Sources are properly cited, both in-text/ in-
product. Documentation is error-free.
(Score=9.0-11.0)

There is logical organization of the report and good

connections among  ideas. Evidence of
documentation with some care, sources are cited,
both in-text/ in-product. A few errors noted.

(Score=7.5-8.5)

There should have been greater effort put into
organizing the report. Greater care needed in
documenting sources. Documentation was poorly
constructed or absent Several errors noted.
(Score=4.0-6.5)

The report is not logically or effectively
structured. Documentation of the report
is poor wiih in-text errors manifold..
(Score=0.0-3.5)

[Note that the score foe the written report is worth 70% of the final mark for the project ]

Total Score (out of 70%)

Name of Examiner

Signature of
Examiner

Date
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UNDERGRADUATE PROJECT
COLLEGE OF INFORMATION TECHNOLOGY

©

éu L alléc ol all

. . ] . AHLIA UNIVERSITY
Marking Rubric for Oral Examination BAHRAIN
Name of Degree Programme Course Code
Student ID Course Title
Student Name Project Title
Exceeds Standards Meets Standards Partially Meets Standards Fails to Meet Standards
Performance Area Score

(Score= 7.5-10.0)

(Score=5.5-7.0)

(Score=3.0-5.0)

(Score=)

Organization, Eye
Contact & Delivery

Logical sequence provides explanations
and can elaborate. Maintains eye
contact with audience throughout the
presentation. Speaks clearly and loud
enough for all in the audience to hear
and pronounces all terms correctly and
precisely.

Logical sequence provides explanations
but fails to elaborate. Maintains eye
contact with audience most of the time,
with occasional reference to notes.
Voice is clear, but occasionally too quiet
to be heard by all in the audience.
Pronounces all terms correctly and
precisely.

Logical sequence but cannot provide
explanations or elaborate. Maintains
eye contact with audience some of
the time, but refers frequently to
notes. Voice is clear, but occasionally
too quiet to be heard by all in the
audience. Presenter mispronounces
some terms.

No logical sequence. Reads most
or all of report, making little to
no eye contact with audience.
Voice is unclear and generally
too quiet to be heard by all in the
audience. Presenter
mispronounces many terms.

Time Management
& Presentation
Skills

Speaker uses the allotted time
effectively and finishes on time.
Balanced used of appropriate
multimedia that enhances the overall
presentation. Where relevant,
demonstrates mastery in employment
of supporting material such as
software, hardware devices or
multimedia.

Finishes on time but has to rush
through last points of presentation
limited multi-media that enhance the
overall presentation. Easy to read and
informative, but not outstanding.
Where relevant, demonstrates near
mastery in employment of supporting
material such as software, hardware
devices or multimedia.

Finishes on time but rushes through
most of the presentation. Limited
multi-media that enhance parts of the
presentation. Easy to read and
informative in parts only. Where
relevant, demonstrates some sKkill in
employment of supporting material
such as software, hardware devices
or multimedia.

Dose not finish on time or
finishes well before allotted
time. No multimedia or uses it in
distracting or ineffective
manner. Difficult to read and
uninformative. Where relevant,
demonstrates little or no skill in

employment of supporting
material such as software,
hardware devices or
multimedia.

Questions &
Answers

Addresses all questions in manner that
demonstrates a through command of
the topic(s).

Demonstrates an ability to address
most questions in a thoughtful and
effective manner.

Answers only basic questions about
the topic in an acceptable manner.

Cannot address basic questions
about the topic or address them
in a superficial manner.

[Note that the score foe the oral examination is worth 30% of the final mark for the project ]

Total Score (out of 30%)

Name of Examiner

Signature of
Examiner

Date
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UNDERGRADUATE PROJECT
COLLEGE OF ENGINEERING
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©

. . . AHLIA UNIVERSITY
Marking Rubric for Written Report BAHRAIN
Name of Degree Programme Course Code
Student ID Course Title
Student Name Project Title
Performance Area Exceeds Standards Meets Standards Partially Meets Standards Fails to Meet Standards Score
Student posed a thoughtful, creative | Student(s) posed a focused question | Student(s) constructed a question that | Student(s) relied on lecturer-generated
- question. The question is originaland | involving them in challenging research. lends itself to readily available answers proposal or developed a question requiring

Problem Definition . . . . —
contributes to knowledge in a focused little creative thought. 5
and specific area.

Information gathered from a variety | Information gathered from a variety of | Limited range of information and | Information lacked relevance, quality, depth
of quality electronic and print | relevantsourcesboth printand electronic | minimal effort in selecting quality | and balance.

Literature Search sources. Sources are relevant, resources —
balanced and include critical readings 5
relating to the thesis or problem.

There is a clear and appropriate | Good effort was made in designing the | Some effort was made in designing the | Little effort was made in designing the
methodological approach to the | methodology and in presenting clear and | methodology and in presenting clear and | methodology and in presenting clear and
problem. Results, information, | complete results, information, designs or | complete results, information, designs or | complete results, information, designs or
designs or solutions are clear and | solutions, as well as analysis or testing; | solutions, as well as analysis or testing; | solutions, as well as analysis or testing; many

Methodology, Result . . .. . .

& Analysis complete. Ca.reful ana.ly51s/tes.t1ng of but.a few aspects are unclear, superfl.mal but a .number aspects are uncl.ear, aspects are l.mclear, superficial or mcomple.te. 30
the results, information, devices or | or incomplete. There are appropriate | superficial orincomplete. The conclusions | The conclusions are supported by low quality
solutions presented, with appropriate | conclusions supported by moderate-to- | are supported by low-to-moderate quality | evidence.
and inventive conclusions supported | high quality evidence. evidence.
by high quality evidence.

There is an appropriate structure to | There is a logical organization of the | There should have been greater effort put | The report is not logically or effectively
the report, incorporating variety of | reportand good connections amongideas | into organizing the report structured.

quality sources. Information is | Evidence of documentation with some | Greater care needed in documenting | Documentation of the report is poor wiih in-
logically and creatively organized | care, Sources are correctly cited for the | sources. Documentation was poorly | text/in-producterrors manifold.

with smooth transitions. most part but not to the exclusion of a few | constructed or absent. Several in-text/in-

Format & . . . .

. Complete documentation of all | in-text/in-product errors being noted. product errors noted. —

Documentation . . 10
sources, including for example any
visuals, sounds, and animations.

Sources are properly cited, both in-
text/in-product. Documentation is
error-free.

[Note that the score foe the written report is worth 50% of the final mark for the project ]

Name of Examiner

Signature of
Examiner

Date
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. . . . AHLIA UNIVERSITY
Marking Rubric for Oral Examination BAHRAIN
Name of Degree Programme Course Code
Student ID Course Title
Student Name Project Title
Performance Area Exceeds Standards Meets Standards Partially Meets Standards Fails to Meet Standards Score

System Design &

Student  presented a  fully
functioning working system with
several original/inventive elements.
Strong effort was made in breaking

Student presented a working system
with support to all desired functions.
There is some new information or
approach about the application. The

Student presented a working system but
some desired functions are not
supported or malfunction. Student
simply showed how the application

The system is incomplete or does
not work. Little effort was made in
building the application. The
demonstration failed to capture the

: new ground and  building | demonstration techniques are effective | works. The demonstration only conveys | interest of the audience and/or is —
Demonstration . Lo . . . . . . 20
excitement about the application. in conveying main ideas. main ideas. confusing in what was
The demonstration techniques are communicated.
imaginative and effective in
conveying ideas to the audience.
Speaker uses the allotted time | Finishes ontime but has to rush through | Finishes on time but rushes through | Does not finish on time or finishes
effectively and finishes on time. last points of presentation most of the presentation. Limited multi- | well before allotted time. No
Balanced use of appropriate | Limited multi-media that enhance the | media that enhance parts of the | multimedia or uses it in distracting
Time Management | multimedia that enhances the | overall presentation. Easy to read and | presentation. FEasy to read and | or ineffective manner. Difficult to
& Presentation overall presentation. Where | informative, but not outstanding. | informative in parts only. Where | read and uninformative. Where —
Skills relevant, demonstrates mastery in | Where relevant, demonstrates near | relevant, demonstrates some skill in | relevant, demonstrates little or no 10
employment of supporting material | mastery in employment of supporting | employment of supporting material | skill in employment of supporting
such as software, hardware devices | material such as software, hardware | such as software, hardware devices or | material such as software,
or multimedia. devices or multimedia. multimedia. hardware devices or multimedia.
Questions & Addresses all questions in a manner Dem(_)nstrgtes an ability to address most Angw_ers only basic questions about the | Cannot addrfzss basic questions
Answers that demonstrates a thorough | questions in a thoughtful and effective | topic in an acceptable manner about the topic or addresses them 70

command of the topic(s)

manner

in a superficial manner.

[Note that the score foe the oral examination is worth 50% of the final mark for the project ]

Total Score (out of 50%)

Name of Examiner

Signature of
Examiner

Date
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Marking Rubric for Written Report AHLIA UNIVERSITY
BAHRAIN
Name of Degree Programme Course Code
Student ID Course Title
Student Name Project Title
A. MARKING RUBRIC FOR WRITTEN REPORT (PART A)
Performance Exceeds Standards Meets Standards Partially Meets Standards Fails to Meet Standards Score
Area (Score= 8.0-10.0) (Score= 5.0-7.0) (Score= 2.0-4.0) (Score= 0.0-1.0)
The title/topic, scope and | The title/topic, scope and | The title/topic, scope and | The title/topic, scope and
. . objectives of the project are well- | objectives of the project are | objectives of the project are | objectives of the project are
Title, Main Idea . .. . . . . )
& Objectives defined, original and with strong | adequately defined and related to | defined  but  inadequately | poorly defined and
. implications to the practice in | healthcare. Majority of objectives | contextualized with limited | inadequately contextualized
(Aims/ Purpose ) . . . R~ . . .
of the Study) healthcare are defined with relevance to the | evidence of its application to | with no evidence of its
practice. healthcare. Topic lacks | application to healthcare
originality.
Sources are relevant to the topic Use of irrelevant —and
. . . . p Adequate knowledge of relevant | Literature is limited to | unrelated literature
with exceptional integration. . . . . .
literature is demonstrated. presentation of basic overview Inadequate knowledge,
Excellent coverage of knowledge, . . . o . . o . . ;
L ) Evidence of literature obtained | Limited interpretation, citation | interpretation with
. application of relevant literature . . . S
Literature from various sources of healthcare | and application are evident. application

obtained from a variety of sources
from healthcare publications.
Paraphrasing of relevant literature
is clearly demonstrated.

is present.
Few errors
paraphrasing.

are noted with

Numerous errors are noted in
paraphrasing literature
material.

Absence of paraphrasing of
literature

Numerous errors are noted
throughout.
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B. MARKING RUBRIC FOR WRITTEN REPORT (PART B)

Performance Area Exceeds Standards Meets Standards Partially Meets Standards Fails to Meet Standards Score
(Score= 16.0-20.0) (Score=11.0-15.0) (Score= 6.0-10.0) (Score= 0.0-5.0)
Writing style and format is appropriate
and clearly presented Writing style and format requires
Limited/no linguistic/ typographical Writing style and format is acceptable serious a.lttentlon due to | Writing style an.d format is
errors noted PR . inconsistencies unacceptable and inaccurate
. Linguistic/Typographical errors noted PR . : S
There is clear use of a personal and Editine is required Numerous linguistic/ typographical | Inappropriate linguistic/
unique style of writing, suited to e 4 . errors noted typographical errors are evident
h Quality of tables, and graphical Iy - . : .
audience and purpose . > Editing and revision of major | Quality of tables, and graphical
o : . representation are of satisfactory . ) .
Writing Style, Quality of tables, and graphical standard sections required representation are of

Format (including
data presentation)
and referencing

representation are of high standard
and contribute to understanding of
research findings

Referencing done in proper manner
Format and layout of bibliography
generally correct following prescribed

Quality of tables, and graphical
representation are of poor standard
and cause confusion

unsatisfactory standard.
Referencing is of poor quality
and not in line with prescribed

Research
Methodology

Referencing done in proper and . . Referencing did not follow | format
. referencing and standard format with . . . . .
extensive manner . . . prescribed format in terms of format | Layout of bibliography is not in
s inconsistencies . . )
Format and layout of bibliography are s . : and layout line with prescribed format
. ) Bibliography  contains  important - . - .
correct following prescribed Layout of bibliography is not in line | Neither relevant nor recent
. sources ; . .
referencing and standard format with prescribed and standard format | sources are evident
Bibliography is complete with evidence Omission of relevant sources
of important and most recent sources
Strong evidence of understanding, | Adequate knowledge of research | Basic understanding of the research | Low level/  inappropriate

control and appropriateness in
research methodology of project

Demonstrates  strong insight in
appropriateness of research design
tailored to topic with potential to yield

methodology and appropriateness to
project

Good organization and application of
research design tailored to topic with
potential to yield valid results.

methodology is demonstrated

Mediocre organization and
application of research design in
tailored to topic and analysis with
potential to yield valid results but

research methodology is evident
Findings related to research
methodology are unacceptable

Research Findings
and Conclusion

highly valid results only in part.

Demonstrate  thorough and high |Demonstrate  adequate level of |Limited to basic interpretation of | Research project is unable to
standard level of understanding in |understanding in analysis of research |research findings demonstrate familiarity related
empirical and theoretical analysis of |findings. Conclusions are logical and valid in | with the research findings

research findings.

Findings make a significant contribution
to knowledge base of healthcare and
field of study

Conclusions are written clearly and
consistent with the purpose and findings
of the study

Logical and valid conclusions are clearly
evident.

Findings make a minor contribution to
knowledge base of healthcare and field
of study

Conclusions are written clearly related
with purpose and findings of the study
Logical and wvalid conclusions are
evident.

some aspects only

Final summary does not fully conform
to the purpose and findings of the
study.

No logical and valid conclusion
were reached nor presented
Final summary is inconsistent
with purpose and findings
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Structure &
progression of
Content

well-
are

Exceptionally systematic,
presented and argued; ideas
detailed, well-developed.

Logical progression is evident from
objectives to conclusion.

Chapters are clearly integrated with one
another and clearly demonstrate good
coverage of evidence-based information
in healthcare

Topic is sufficiently presented and
covered with integration between
objectives and findings.

Text is well-argued and organized with
sufficient evidence-based information in
healthcare

Evidence of organization and
structure but inadequate coverage of
understanding and insight.

Logical progression between chapters
is lacking

Limited content in terms of evidence-
based information in healthcare

Lack of logical progression and
coherence from objectives to
findings

Poor structure and organization
Requires major restructuring
related to logical progression of
ideas

[Note that the score foe the written report is worth 70% of the final mark for the project ]

Total Score (out of 70%)

Name of Examiner

Signature of
Examiner

Date
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Marking Rubric for Oral Examination
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AHLIA UNIVERSITY

BAHRAIN

Name of Degree Programme

Course Code

Student ID

Course Title

Student Name

Project Title

Performance Area

Exceeds Standards
(Score= 8.0-10.0)

Meets Standards
(Score=6.0-7.0)

Partially Meets Standards
(Score=2.0-5.0)

Fails to Meet Standards
(Score=0.0-1.0)

Score

Topic is focused and relevant in
healthcare.

Contains accurate information with no
fact errors

Topic is adequately focused and
relevant in healthcare;

Almost information is accurate with
hardly any factual errors

Good synopsis is evident

Topic requires more focus on

healthcare

Most information is accurate with
some factual errors, however,
apparent

Topic lacks relevance to
healthcare; Inaccuracies
abound riddled by multiple fact
errors

Lack of synopsis

Content Excellent synopsis of the project is | The synopsis is about the appropriate | Adequate synopsis Fully dependent on the notes
evident. length. Synopsis is either little too long or | and slides and reads throughout
The synopsis is neither too long nor | Topic is presented clearly; speaker | too short in scope. the presentation.
too short. occasionally needs reference to note | Mostly reliable to notes throughout
Topic was well-presented, discussed | during presentation and discussion. the presentation and discussion
and elaborated
Slides have excellent visual appeal, | Slides have adequate appeal and | Visual presentation materials are | Unavailable presentation
show creativity and facilitated the use | demonstrate creativity. Formatting is | very limited and convey limited | materials or
of information. Format of | present. information. Formatting is not | No formatis evident
presentation is evident. Slides summarized important points of | consistent. Utilization of visuals to convey
Effectively summarized important | the different sections of the research | Limited utilization of visuals to | information was not evident at
points of the different sections | project. convey information. any time
consistently. Good use of visuals to enhance the | Portions of the slides are difficult to | Portions of the slides are not
Presentation The slides or other visual materials | information. understand and read from a distance. | readable from a distance. There

are easily readable from a distance.
The slides or other visual materials
are very professional looking

There are no spelling, punctuation,
grammar, or other writing errors on
the slides of research presentation
visual materials

Slides or other visual materials are
readable from a distance

Few spelling, punctuation, grammar, or
other writing errors on the slides or
other visual materials

Numerous spelling, punctuation,
grammar, or other writing errors on
the slides or other visual material’
Slides use can be improved

are many spelling, punctuation,
grammar, or other writing
errors on the slides or other
visual material

Visual aids/slides poorly used
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Logical order with effective
transitions between major ideas and

Majority of ideas are in logical order
Transitions between most major ideas

Some ideas were not presented in
logical order

Ideas are not presented in
proper order

Organization/ presentat?on f)fideas is clear . are suffici.ent; _ Transi.tions are needed. .bet.ween .Lack of transition between major
Clarity Presentation is clear and concise Presentation is generally clear and | some ideas; smooth transition is not | ideas;
understandable evident in some parts Several parts of presentation are
Some parts of presentation may be | wordy or unclear
wordy or unclear
Good depth and detail of presentation | Presentation provides adequate depth | Additional depth needed in places Presentation lacks adequate
Completeness is evident Few important details are omitted Important information omitted or | depth;
Ideas are well developed Major ideas adequately developed not fully developed; Key details are omitted or
undeveloped
Presentation contains no grammar | Presentation has no serious grammar | Presentation may contain some | Presentation contains several
errors; sentences are free of jargon, | errors; sentences are mostly jargon- | grammar or sentence errors; | major grammar/
complete and easy to understand free, complete and understandable sentences may contain jargon or are | usage errors; sentences are long,
Delivery and Gloo.d volume with proper pace a.nd Adequate Yolpme with gener.ally ggod too long or hard to follow . incompletg and contain
Grammar diction; absence of filStI‘aCtII'.lg pace and dlCthIl;. few or no distracting | More volume needed at tllmes; pace | excessive jargon
gestures and  professional in | gestures; professional in appearance too slow or fast; with some | Low volume pace too slow or
appearance distracting gestures or posture; | fast; poor diction; with

adequate appearance

distracting gestures or posture;
unprofessional appearance

Interaction &

Good eye contact with audience;
excellent listening skills; answers

Fairly good eye contact with audience;
displays ability to listen; provides

Additional eye contact needed at
times; better listening skills needed;

Little or no eye contact with
audience; poor listening skills;

Rapport audience questions with authority and | adequate answers to audience | some difficulty answering audience | uneasiness or inability to
accuracy questions questions answer audience questions
Was able to properly use the allotted | Uses allotted time to finish the | Easily distracted and reminded to | Was wunable to finish and
time. Did not finish early or exceed | presentation; however, needed | stay focus during the presentation. | complete the presentation

Time Management required time for presentation reminders to use time properly in | Needed extra time to finish and | despite extra time and
Presentation is within specified length | discussing important points in the | complete the presentation. assistance

presentation
Presentation is within specified length

Easily recognized and understood the

Understood the questions and was able

Recognizes and attempts to answer

uestions and uestions and was able to answer | to answer the questions clearl uestions; however,
q q y q
Answers questions thoroughly, convincingly and incomplete/vague answers were
correctly with evidence provided

Unable to answer the questions

[Note that the score foe the oral examination is worth 30% of the final mark for the project ]

Total Score (out of 30%)

Name of Examiner

Signature of
Examiner

Date
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UNDERGRADUATE PROJECT
COLLEGE OF ARTS & SCIENCE- INTERIOR DESIGN
Marking Rubric for Design Work
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AHLIA UNIVERSITY

BAHRAIN

Name of Degree Programme

Course Code

Student ID Course Title
Student Name Project Title
Exceeds Standards Meets Standards Partially Meets Standards Fails to Meet Standards
Performance Area Score

(Score= 11.0-14.0)

(Score= 7.5-10.5)

(Score= 4.0-7.0)

(Score= 0.0-3.5)

Graphic Representation
in 2D Drawing (Plans,
Sections, Evaluation,
Details) & 3D Drawings

Drawings are exceptional and are done with
impeccable neatness and substantial creativity.
Attention is paid to detail and contains all required
elements. Models and, where applicable, other
media, are of very high quality.

Drawings are complete with all required elements
and with necessary neatness and with some
creaivity. Models and, where applicable, other
media, are of high quality.

Drawings are complete with most required
elements and with necessary neatness but with
little creativity. Models and, where applicable,
other media, are of fair-to-middling quality.

Drawings are incomplete and missing key
details. Models and, where applicable,
other media, are of poor quality.

Interior Design
Process and
Problem- Solving
Skills

Evidence of highly effective and creative solutions
that fully address complex design problems
involving all phases of the design process, by
applying knowledge of interior design and human
behaviour, and theories of design. Work exhibits
high level space planning skills

Evidence of effective and creative solutions that,
for the most part, address complex design
problems involving all phases of the design
process, by applying knowledge of interior design
and human behaviour, and theories of design.
Work exhibits medium-to-high-level space
planning skills.

Evidence of effective solutions that address
standard, relatively simplistics design problems
involving all phases of the design process, by
applying knowledge of interior design and
human behaviour, and theories of design. Work
exhibits limited space planning skills.

Evidence of ineffective desgn solutions
that fall short of design problems
involving all phases of the design process.
Application of knowledge of interior
design and human behaviour and theories
of design is faulty. Work exhibits limited
or no space planning skills.

Building Systems,
Building Technology
& Materials

Work reflects a comprehensive understanding of
building systems, structural conditions, and the
interface between various building components.
Evidence of ability to design within the context of
building systems using appropriate materials and
products, and understand how building and
interior systems, structural conditions, materials,
and interior detailing, as well as environmental
factors, interact with one another, s
incontrovertible.

Work reflects a substantive, though less than
comprehensive, understanding of building
systems, structural conditions, and the interface
between various building components. Evidence of
ability to design within the context of building
systems using appropriate materials and products,
and understand how building and interior systems,
structural conditions, materials, and interior
detailing, as well as environmental factors, interact
with one another, is substantial.

Work exhibits a marginal understanding of
building systems, structural conditions, and the
interface between various building
components. Evidence of ability to design
within the context of building systems using
appropriate materials and products, and
understand how building and interior systems,
structural conditions, materials, and interior
detailing, as well as environmental factors,
interact with one another, is marginal.

Work exhibits lack understanding of
building systems, structural conditions,
and the interface between various
components within the building shell.

Codes, Regulations &
Sustainability Issues

Ability to identify and solve complex design
problems and formulate design solutions that are
functional, aesthetic, sustainable, and in
accordance with applicable codes and industry
standards.

Work exhibits the application of appropriate codes,
regulations, and guidelines. In addition to the
principles of universal design and sustainable
design.

Work  exhibits limited application of
appropriate codes, regulations, and guidelines.
In addition to the principles of universal design
and sustainable design.

Work lack application of appropriate
codes, regulations, and guidelines. In
addition to the principles of universal
design and sustainable design.

Presentation &
Documentation
(SKETCH BOOK)

Complete documentation of all sources used in the
design project in the sketch book.

Near complete documentation of all sources used
in the sketch book. Sources are cited, with hardly
any gaps. both for written and visual product.

Partial documentation of all sources used in the
sketch book. Sources are cited, with minor gaps.
both for written and visual product.

Documentation was poorly constructed
or absent. Sources are cited, with major
gaps. both for written and visual product.

[Note that the score foe the written report is worth 70% of the final mark for the project ]

Total Score (out of 70%)

Name of Examiner

Signature of
Examiner

Date
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UNDERGRADUATE PROJECT
COLLEGE OF ARTS & SCIENCE- INTERIOR DESIGN
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Marking Rubric for Oral Examination BAFRAIN
Name of Degree Programme Course Code
Student ID Course Title
Student Name Project Title
Exceeds Standards Meets Standards Partially Meets Standards Fails to Meet Standards
Performance Area Score

(Score= 7.5-10.0)

(Score=5.5-7.0)

(Score=3.0-5.0)

(Score=0.0-2.5)

Communicate
Effectively
Through the Clear
and Accurate Use
of Language

Deliver oral presentation in an organized,
sequential  manner; concisely  and
thoroughly summarize research. Speak
clearly with appropriate pitch, tempo, and
volume. Use appropriate body language
including gestures, posture, mannerisms,
and eye contact.

Logical sequence provides explanations but
fails to elaborate. Maintains eye contact with
audience most of the time, with occasional
reference to notes. Voice is clear, but, at
times, too quiet to be heard by all of
audience. Pronounces all terms correctly
and precisely.

Logical sequence but cannot provide
explanations or elaborate. Maintains eye
contact with audience some of the time,
but refers frequently to notes. Voice is
clear, but often is too quiet to be heard by
all of audience Presenter occasionally
mispronounces some terms.

No logical sequence. Reads most or
all of report, making little to no eye
contact with audience.

Voice is unclear and consistently too
quiet to be heard by many in
audience. Presenter often
mispronounces many terms.

Time Management
& Presentation
Skills

Speaker uses the allotted time effectively
and finishes on time.

Balanced use of appropriate multimedia that
enhances the overall presentation. Where
relevant, demonstrates mastery in
employment of supporting material such as
software, 2D /3D models or multimedia.

Finishes on time but has to rush through last
points of presentation

Limited multi-media that enhance the
overall presentation. Easy to read and
informative, but not outstanding. Where
relevant, demonstrates near mastery in
employment of supporting material such as
software, 2D /3D models or multimedia.

Finishes on time but rushes through most
of the presentation. Limited multi-media
that enhance parts of the presentation.
Easy to read and informative in parts only.
Where relevant, demonstrates some sKkill
in employment of supporting material
such as software, 2D/3D models or
multimedia.

Does not finish on time or finishes
well Dbefore allotted time. No
multimedia or uses it in distracting
or ineffective manner. Difficult to
read and uninformative. Where
relevant, demonstrates little or no
skill in employment of supporting
material such as software, 2D/3D
models or multimedia.

Questions &
Answers

Addresses all questions in a manner that
demonstrates a thorough command of the
topic(s)

Provides full referenced resources relevant
to the researched area. Demonstrates
thorough knowledge of the topic in hand.

Demonstrates an ability to address most
questions in a thoughtful and effective
manner

Provides an acceptable amount of
referenced resources relevant to the
researched area. Demonstrate reasonable
knowledge of the researched topic.

Answers only basic questions about the
topic in an acceptable manner

Provides some referenced resources
relevant to the researched area.
Demonstrate basic knowledge of the
researched topic.

Cannot address basic questions
about the topic or addresses them in
a superficial manner.

Lacks  proper and relevant
resources. Demonstrate minimal
knowledge of the researched topic.

[Note that the score foe the oral examination is worth 30% of the final mark for the project ]

Total Score (out of 30%)

Name of Examiner

Signature of
Examiner

Date
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Evaluation Form - (individual)
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AHLIA UNIVERSITY
BAHRAIN

Name of Student

Student ID

College

Department

Course Title

Course Cod

Supervisor Name

Academic Year

Project Title

Semester

First | ‘

Second ‘ | Summer

Evaluation Result

Examiner 1 (supervisor)

Examiner 2

Examiner 3

Name of Examiner

Mark for Written Report-
Out of 70

Mark of Oral Presentation-

Out of 30

Total Mark:

Written Report + Oral Presentation

T1=

T2=

T3=

Signature of Examiners

Date

Average Total Mark to be
Completed by Supervisor

(T1+ T2+ T3+)/3

Final Grade Awarded

Name of

Chairperson

Signature

Date
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Moderator’s Report Form L alléc ol all

AHLIA UNIVERSITY

BAHRAIN
Name of Student (1) Student ID
Name of Student (2) Student ID
Name of Student (3) Student ID
Name of Student (4) Student ID
Name of Student (5) Student ID
College Department
Course Title Course Cod
. Academic Year
Supervisor Name
Semester
Project Title -
First | ‘ Second ‘ | Summer

In the event that there is a difference in marks awarded between any two examiners of >20% the matter will be referred
to the Chairperson for moderation.

Agreed Final Mark
[Continue on A4 paper if more space required]

Name of Examiner 1 Signature Date
(Supervisor)
Name of Examiner 2 Signature Date
(Internal)
Name of Examiner 3 Signature Date
(Internal)
Chairperson Signature Date
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Required Correction Form AHLIA UNIVERSITY
BAHRAIN
Name of Student (1) Student ID
Name of Student (2) Student ID
Name of Student (3) Student ID
Name of Student (4) Student ID
Name of Student (5) Student ID
College Department
Course Title Course Cod
. Academic Year
Supervisor Name
Semester
Project Title -
First | | Second ‘ ‘ Summer

The following corrections to the project report are required at request of the Examination Committee. If there are no corrections then please insert “Not

Applicable”

(To be continued on extra A4 pages if required)

Name of Examiner 1

Signature Date
(Supervisor)
Name of Examiner 2

Signature Date
(Internal)
Name of Examiner 3

Signature Date
(Internal)

Date for submission of corrected report to supervisor

(5days following the oral examination) if applicable

I confirm that I have reviewed the corrected report, and that the requested corrections have been made.

Name of Examiner 1
Signature Date
(Supervisor)
Name of Examiner 2
Signature Date
(Internal)
Name of Examiner 3 Signature Date
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AHLIA UNIVERSITY
BAHRAIN

UNDERGRADUATE PROJECT (XXXX499)

Format of the Project Report

Appearance
1) Front cover: The color of the front cover is black for undergraduate projects.
2) Font: The whole project report must be in Times New Roman font on A4 white
paper, size 12.
3) Margin: Leave a margin of 40 mm on the left edge of the page to allow for
binding; at the tight- hand-side of the page, at the top, and at the bottom leave
25 mm borders.

4) Spacing: Double line between paragraphs.

Oder of sections of the project report

a) Front Cover and Spine.

b) Title Page.

c) Approval Page.

d) Acknowledgments (Optional).

e) Table of Contents.

f) List of Symbols, Notations and Abbreviations (where appropriate).
g) List of Tables/ Figures/ Graphs/ Cases.
h) Abstract

i) Body of the Text (including citations).
j) Mathematical Tests

k) Appendices to the Project.

1) Citations/ Referencing in the Text.

m) Reference List.

n) Bibliography.
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(a) Front Cover and Spine

Front Cover

The color of the front cover is black for undergraduate students. The top and bottom
margin for the front cover must be 60mm. all the information printed on the cover
must be centered and in gold-colored letters.

Information printed on the front cover should be centered in 20-point font size except
the title of the Project report/ project should be in 24-point font size, using gold-
colored letters.

Information should be in the following order:

>
>

>

>

University Logo.

The TITLE of the project report should be 24-point font size in SMALL CAPS
and should appear at the top of the cover. The title should include meaningful
keywords descriptive of the subject and content. Formulate, symbol,
superscripts, Greek letters, acronyms and abbreviations in general should not
be included in the title.

The first and last names of the candidate should appear exactly as in the
approval form and declaration page.

The month and year of final submission of the project appears at the bottom
of the page.

City and country, i.e. Manama, Kingdom of Bahrain.

For an example of the front cover please see Appendix.

Spine

Information printed on the spine must be in gold-colored letters in 18-point font size
and in the following order:

>
>
>
>

Name of the candidate (e.g. I.A. Ebrahim).
Degree Acronym (BSPR, BBF, etc.).

Volume number (if more than one volume).
Year, e.g. 2018.

The top and bottom margin for the spine should be 60mm.

(b) Title Page

The title page is counted but not numbered. Similar to the cover page, all information
printed on the title page is centered and a top and bottom margin of 60mm is
maintained.

>

The TITLE of the project report should appear at the top of the title page.
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» The first and last name of the candidate should appear exactly as in the
Approval Form and declaration page.

» The month and year of final submission of the project appears at the bottom
of the page.

» The status of the project report in relation to the fulfilment of the
requirements of Bachelor Degree:

A PROJECT IN PARTIAL FULFILMENT OF THE REQUIREMENTS FOR THE
DEGREE OF BACHELOR OF XXXX, COLLEGE OF XXXX, AHLIA UNIVERSITY.

For an example of the title page please see Appendix.

(c) Approval Form

The supervisor will issue to the student the Approval Form (Appendix I). A photocopy
of this form is not acceptable; the examiners’ signatures must be original and not
photocopied.

(d) Acknowledgements (Optional)

Acknowledgements ought to be word-processed in accordance with guidelines
specified above under APPEARANCE with 1 %, spacing. Written on the top of the page
of this section ought to be ACKNOWLEDGEMENTS in which the candidate should
give credit to all those who have assisted in the preparation of the project report. It is
also a good idea to list and thank your supervisor on this page. The
acknowledgements should be concise (certainly not exceeding the length of a single

page).

(e)Table of Contents

The table of contents must include a list of all items in the project report. Title Page,
Approval, Dedication Page, Acknowledgments and Pages(s) where the Table of
Contents appears should not be listed in the Table of Contents. Everything else must
be listed. Headings and sub-headings must show consistency between the Table of
Contents and the body of the text. Although headings may be shortened in the Table
of Contents to comport with space requirements, the wording must be consistent to
enable the reader to recognize the correct headings.

(f) List of Symbols/ Notations/ Abbreviations

Each list should be placed under a separate heading and, if necessary, on a separate
page.

(g) List of Table/ Figures/ Graphs/ Cases
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Alistis required if there are more than two of the above referenced items in the paper.
Titles and/or captions should be listed exactly as worded in the text. A single listing
does not requires a separate page and may be listed at the end of the table of contents
or at the end of another list. Any list should be under the heading of List of....

(h) Abstract

The heading of ABSTRACT OF THE PROJECT is to appear centered and in full capital
letters beneath the top margin. The abstract consists of:

» A brief statement of the problem.
» A brief explanation of the methods or procedures used.
» A concise summary of the findings of the study.

The length of the abstract should be about 250 words, with a minimum of 50 words,
and should certainly not fill more than one page.

(i) Body of the Text

In the preparation of the body of the text, rules pertaining to margins, type face, type
size, line spacing, etc., under APPEARANCE must be observed at all time without
exception. Phrases in a language other than English (for example, et. al.) should be
typed in italics.

(j) Mathematical Text

Students whose projects include mathematical, statistical or engineering content
must employ equation mode in Scientific Word or LATEX. All mathematical operators
must be typed in New Times Roman font; all matrix names and all variables should
be typed in italics and all vectors should be typed in bold lettering.

(k) Appendices to the Project Report of Project

Using photocopied material from other sources is permissible provided that clarity
and cleanness is observed and that the size of the copy comports with A4 paper. Page
number other than those of the Project should be erased. Only relevant material
should be attached as appendices.

(1) Citations/ Referencing in the Text

When writing a project, it is essential that you indicate very clearly the work that you
did not do, the ideas which are not yours, and the sentences that you did not compose
to describe a concept. If you do not do this, then you are committing plagiarism
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because you are taking someone else’s words, thoughts or ideas and presenting them
as if they were your own. Plagiarism is a form of cheating and is regarded as a serious
academic offense.

Looking at this another way, referring to research papers, books, internet, sites, etc.,
shows the readers of your project report or project (the examiners) that you have
studied thoroughly the available literature in your area of research. Your choice of
method should be approved by your supervisor.

The most frequently-used referencing style utilizes the author-date system
espoused by the Harvard System. Its use is illustrated in the following specimen
text (from an imaginary project):

“Mathematical modelling serves to facilitate the understanding of complicated
physical, chemical, bio-medical and engineering systems. Often, this obviates the
need for costly, time- consuming laboratory or workshop experiments. Examples in
the literature include a study of the spread of measles in Bahrain by Al- Showikh &
Twizell (2004). Bashir and co-workers studies the flow of water in the Gulf and
reported their findings in 1989 at a conference in Australia (Bashir et al. 1990)
problems arising in astrophysics are described in the renowned book by
Chandrasekhar (1961) and in the research paper by Baldwin (1987a, 1987b). the
modeling of diabetes mellitus and related issues has received must attention in the
literature and is reported in Boutayeb & Derouich (2202), Derouich & Boutayeb
(2002), the World Health Organisation (200), and on many web- sites, for example he
BBC WORLD On-line (1999). Sowan & Horwood (1987) describe the presentation of
references in greater detail.”

(m) Reference List

The references in the excerpt above would be arranged in alphabetical order, based
on the family name of the first named author, as illustrated:

Al-Showaikh, F. N. M. & Twizell, E. H. 2004 One-dimensional measles dynamics.
Applied Mathematics and Computation 152. 169- 194.

Baldwin, P. 1987a A localized instability in Benard layer. Applicable Analysis 24. 117-
156.

Baldwin, P. 1987b Asymptotic estimates of the eigenvalues of a sixth-order boundary-
value problem obtained by using global phase- integral methods. Phil. Trans. R. Soc.
Lond. A322, 281- 305.

Bashir, M., Khalig, A. Q. M., Al- Hawaj, A. Y. & Twizell, E. H. 1990 An explicit finite
difference model for tidal flows in the Arabian Gulf, In Computational techniques and
applications. Proceedings of the computational techniques and applications conference
held at Griffith University, Australia, 10-12 July, 1989 (eds W.L. Hogarth & B.]. Noye),
pp- 295- 302. New York: Hemisphere Publishing Corporation.
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BBC WORLD On-line 1999 Diabetes.
[http://news.bbc.co.uk/2/hi/health/ medical-notes/253464.stm]|

Boutayeb, A. & Derouich, M. 2002 Age structures models for diabetes in East Morocco.
Mathematics and Computers in Simulation 58, 2015-229.

Chandrasekhar, S. 1961 Hydrodynamic and hydro-magnetic stability. Oxford:
Clarendon Press. (Reprinted 1981 New York: Dover Books.)

Derouich, M. & Boutayeb, A. 2002 The effect of Physical exercise on the dynamics of
glucose and insulin. J. Biomenchanics 35.911-917.

Sowan, F. and Gorwood, e. 1987 Publishing with Ellis Horwood, 2" edn. Chichester:
Ellis Horwood, Ch. 2,pp. 90-93.

World Health Prganisation 2002 Reducing risk: promoting a healthy life. The World
Health Report 2002. Geneva: The World Health Organization.

(n) Bibliography

This section could alternatively be entitled “Additional Reading”. It contains
references that aren’t cited in the text; in fact, they must not be cited in the text.

The presentation of each item in the Bibliography should be in exactly the same
format as that used in the Reference list (see the addendum).

Copyright © E. H. Twizell and Ahlia University, MMVIII
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Sample Front Cover

UC Approved Paper No.: UC/P 539/2021 Guidelines for the Page 45 of 49
Undergraduate Project (XXXX 499) - Version 5.0



O
Gl alldac ol ol
AHLIA UNIVERSITY
BAHRAIN

NAME OF THE COLLEGE
DEPARTMENT

TITLE OF THE PROJECT

BY
STUDENT’S NAME

MANAMA, KINGDOM OF BAHRAIN

DATE:
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Sample Title page
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AHLIA UNIVERSITY

Approval Page

The project report has been submitted to Ahlia University------------

as a partial fulfillment for the degree of Bachelor of ---------------u----

and has been examined and approved by the examining committee:

1. SUPervViSOr--------csemmememcmee oo e e oo e

2. Internal Examiner (1) -------=====nsmnmmmmmm e

3. Internal Examiner (2) -------=====nsmnmmm e
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