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Please select the type of training required:


Please select the field of training required for Academic Staff or Admin staff:


                                                                                    



    Admin Staff



Expected competency skills to be acquired through the requested training: (for example: Customer Service, telephone skills, Management Training, Time Management, Communication Training, Listening, etc.…) ________________________________________________________________________________________________________________________________________________________________________________________________________________________
Please list specific objectives you aim to achieve from the training requested.
________________________________________________________________________________________________________________________________________________________________________________________________________________________
Do you suggest a provider for the requested training?

________________________________________________________________________________________________________________________________________________________________________________________________________________________

Human Resources Directorate 


Training Request Form





Staff Name: ___________________________        Position: _____________________


Department: ___________________________       ID: __________________________


Mobile No.:  ___________________________      Ext.: _________________________


Email: ________________________________________________________________    








         Professional Certificate                                     Short Courses 





         





Academic Staff:                                                      





         Teaching & Learning                                   Interpersonal Skills              





         University Wide                                           Research                          





         Faculties continues development                 Teaching Aids & Computer Skills


 


          Administrative Skills                                   Other: ___________________


 





       IT Skills                                                        Languages                            





       Management Skills                                       Interpersonal Skills            





       Health & Safety                                            Other: ___________________


 





Staffs Signature: _________________________


Director Name: __________________________             Director Signature: _________________


 Date: __________________________________





Received by HR on: ______________________              HR Director Signature: _______________


HR 2016











Ahlia University, P.O. Box 10878, Manama, Kingdom of Bahrain

HR Tel. 00973 17313531, Fax: 00973 17290727
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